
 
 24 

  
Any regular full-time employee who is required to work on any one of the holidays 

specified in the Memorandum of Understanding shall, in addition to receiving regular pay 
for such holiday, be paid  two and one-half times the employee's regular straight-time 
rate of pay for all hours actually worked on such holiday; provided, however, that 
employees assigned standby duty as provided in "Section 16.3 Standby Duty" on such 
holiday shall receive one and one-half times their regular rate for all hours actually 
worked on such holiday.  For purposes of this section, holidays will be those days on 
which the holiday is actually observed. 
  
Section 16A.  Holidays  
 
Section 16A.1  Authorized Holidays 
  
     (a) The following are the authorized holidays: 
 
       New Year's Day              Labor Day  

Martin Luther King Jr. Day    Veterans Day 
       Presidents’ Day Thanksgiving Day 
       Memorial Day Day After Thanksgiving 
       Independence Day Day Before Christmas 
        Christmas Day 
        

(b) If a holiday falls on a Sunday, such holiday shall be observed on the 
Monday following.  If a holiday falls on a Saturday, such holiday shall be observed on the 
Friday before such Saturday. 
  

(c) The following special rules shall apply to observance of Day Before 
Christmas: 
           
If Christmas Day Falls on: Day Before Christmas is observed on: 
   Monday Tuesday following 
   Tuesday Monday before 
   Wednesday Tuesday before 
   Thursday Friday after 
   Friday Thursday before 
   Saturday Thursday before 
   Sunday Friday before 
  

(d) Holidays for Library employees shall be observed in the following manner: 
  

(1) If a holiday falls on a Friday or Saturday, employees who would be 
otherwise normally scheduled to work on Saturday shall be scheduled to get Friday, 
Saturday, and Sunday of that weekend as days off. 
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(2) If a holiday falls on a Sunday, it shall be observed on the following 

Monday.  Employees who would otherwise be normally scheduled to work the previous 
Saturday would be scheduled to work the previous Friday instead. 
  

(3) If a holiday falls on a Monday, employees who would otherwise 
normally be scheduled to work on Saturday shall be scheduled to work on the previous 
Friday and shall be scheduled to get Saturday, Sunday, and Monday as days off. 
  

(4) If the City exercises its right to reschedule employees and open the 
library on a holiday weekend, employees who work on the holiday shall receive 
compensation as described in Section 16.4.  If an employee works on such weekend, 
does not work on the holiday, and does not receive a day off with pay during such 
weekend, the employee will be allowed to take a day off with pay at a later time. 
  
 
 
 
Section 16A.2  Personal Leave Bank  
 

Each employee of this bargaining unit shall have a Personal Leave Bank.  The 
bank shall be maintained by the Finance Department and reported to the employee by 
means of a payroll stub entry.   

 
New employees shall begin with a balance of zero (0). Each year on the 

employee’s birthday, the employee’s leave bank shall be credited with eight (8) hours of 
personal leave.  The leave bank shall also be credited with eight (8) hours of leave each 
year on February 12 and September 9, in recognition of prior holidays for Lincoln’s 
Birthday and Admission Day, respectively.  Similarly, on Good Friday each year the 
employee’s leave bank shall be credited with four (4) hours of leave. 

 
An employee desiring to take personal leave must make such request in writing to 

the department head at least seven (7) days prior to the proposed leave, unless 
otherwise agreed to by the City.  Approval of such time off shall be subject to the 
operating requirements of the department in which the employee works. 

 
Employees will be permitted to accumulate up to a maximum of forty-eight (48) 

hours in personal leave. An employee whose personal leave bank exceeds 48 hours as 
of April 9, 2001, will have the hours in excess of 48 transferred to a separate account.  
Such employee will have six months to develop a plan for using the balance in this 
account.  Any hours not used will be paid to the employee at the employee’s hourly rate 
as of April 9, 2001. 

 
Employees will also be allowed to borrow against future accruals by overdrawing 
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the bank by up to twenty-four (24) hours.  Upon termination of employment, an employee 
shall be paid in a lump sum for all hours remaining in the leave bank, at the employee’s 
final straight-time rate.  In the event that an employee leaves City employment with an 
overdrawn leave bank, the employee shall reimburse the City for the deficit, at the 
employee’s final straight-time rate. 
 
Section 16A.3  Holiday During Vacation 
 

In the event any of the holidays specified in subsection 16A.1 occurs while an 
employee is on vacation, the holiday shall not be charged to vacation. 
 
Section 17. Leaves 
                    
Section 17.1  Sick Leave  
 

(a) Purpose.  Sick leave shall not be considered a privilege which an 
employee may use at his or her discretion, but shall be allowed in case of necessity and 
actual sickness or disability, except as provided in paragraph (5) of subsection (b).   
 
 

(b) Rate and conditions of accrual and utilization of sick leave 
  

(1) For full-time employees, sick leave shall be accrued at the rate of 
eight hours for each calendar month of service, except as provided in paragraph (3).  
Employees on a 56-hour workweek shall accrue sick leave at a rate of 12 hours for each 
calendar month, except as provided in paragraph (3). 
 
   (2) There shall be no limitation on the amount of sick leave the 
employees of this bargaining unit may accumulate. 
 

(3) Sick leave, vacation leave, and holiday leave shall not accrue when 
the employee is on leave without pay.  When the employee is on leave for a period of 
thirty or more consecutive calendar days due to sickness or disability, sick leave shall not 
accrue. 
  

(4) Employees of this bargaining unit shall be eligible to utilize sick 
leave upon accrual. 
 

(5) In the event sick leave is taken by an employee instead of a leave of 
absence for industrial disability granted by state law where there is a bona fide dispute 
as to whether the disability is industrial, and such dispute is resolved in favor of the 
employee, any sick leave which was erroneously deducted from the employee's 
accumulated sick leave shall be restored to the employee. 
                       


